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FOUND PROPERTY FORM
PLEASE COMPLETE IN BLOCK CAPITALS FOUND REF:

	Description of PROPERTY FOUND
	





	Date and Time
	


	Where
	


	Name of person who found property
	



	Address/Dept/Hall
	

	a) Return to owner 


NAME…………………………………………………………….


ID NUMBER…………………………………………………….


SIGNATURE…………………………………………………….


DATE………………………………………………………………
	b) Other disposal 

	To be completed by security staff

Date Recorded………………………………………………..


Signed by………………………………………………………...

Owner Contacted (phone/email)

Stored in :       GB                  STORE                    SAFE 
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